TX 442 New Senior Member Guidance for First Six Months

Seniors meet the 1st Wed of the month at 6:00… normally at Kerrville Airport
Commander: Maj. Thomas King   Email: Thomas.king@txwg.cap.gov 
Sponsor (if have): Name _______________Email: ______________phone___________

Pre-membership: Attend squadron meetings & be mentored
Meet the Education and Training Officer (ETO) who will work with you.  Either Isaac Real, Scott Purdue, Bill Wood, Mark Del Toro, or Roberta Himebrook.
	1st meeting with the ETO: Will discuss expectation of members, our mission, membership categories while conducting an informal meeting interview.  		______date
2nd meeting with the ETO:  Will discuss CAP History, what CAP means to me, CAP as a part of the total force, senior role and duty assignments. You will meet with the Membership Board.  You will be provided with the checklist for the application & and the application (attachment 1)											______date
3rd meeting with ETO:  Will discuss an Overview of CAP uniforms, the core values that guide us and the chain of command.  You will return your application along with proof of identity (accepted proofs of identity – attachment 2) for the Squadron Commander’s signature on application. The Membership Oath Ceremony will be conducted.			______date 

Join CAP
	Mail Application (CAP Form 12), Finger Print Card (FD258) & Dues with Commander’s signature to National Headquarters. 							___________date
Send Squadron Personnel Off. rlhimebrook@cap.gov a copy of form 12	___________date
	Membership card received with CAPID # ___________			___________date
	Set up your e-Service account.  Got to https://www.capnhrq.gov & under “First time User” Click to register.  Save your password.  To review or edit your e-Service account: click on your name in upper right corner.							___________date
Upload your photo in E-Services: On left side click “menu”, then “administration” then 
“upload photo.”  Instructions are provided.				 		___________date

Level One: “Onboarding” Complete with ETO assistance within 30 days
Level I is divided into 14 modules: Cadet protection, Diversity and equal opportunity and nondiscrimination, Chain of Command, Customs and courtesies, Expectations of volunteers, Your mentor, Your learning path, OPSEC and cybersecurity, Squadron meetings, Uniforms, E-Services, and the Safety program.  These may be done in person, on line or a combination of the two.  See the ETO for help.  For online training, go to E-Services, then “Menu”, then “On Line Learning” then “Learning Management” and finally “AXIS”.  If you do this online, you will need a cohort of fellow new members.  To do that, go to E-services then “Menu”, then “Professional Development”, then “Professional Levels”, then cohort request.  When you finish Level One you may be assigned to a duty position, directly supervise cadets, wear the Air Force-style CAP uniform, or enrolling in AUDL courses.				 __________date
Download Form 45
	The form 45 is a supplement to your E-service record and is maintained by the Squadron Personnel Officer for items not listed in E-Services.  Go to E-Services, then Menu, the Administration.  Almost at the bottom click “Forms, Publications & Regulations.”  Then on the left side go to “Forms” and then select F45.  Save as a word document to your computer.  Fill in as much as you can in the grey boxes.  When completed email it to the Squadron Personnel Officer rlhimebrook@cap.gov.  You may send items to add at any time.  Annually the Squadron Personnel may send you a copy of your E-Service record to ask if there is anything you want added to your Form 45 that is not listed in your eService record.		___________date

Level 2 Part 1 “The Learning Phase” work with ETO to determine path.
	. Level II content Is divided into modules that can be completed onsite, online, or as a blend of the two.  The same procedures for each method of studying as listed in Level I are used.  In Level II, the member chooses one of four specialized paths tailored to meet the needs of new members, professionals who will receive an advanced promotion, former cadets, and current or former military members. This level is divided into two parts.  The first part provides a broad understanding of basic CAP skills such as uniform wear, customs and courtesies, the chain of command, and responsibilities.  Completion of the first part of Level II is required prior to promotion/appointment to any senior member grade.  Squadron Officer Promotions Requirements in the different paths & specialty tracks are in attachment 3.	________date

Continue on completing the modules and the levels with the assistance of the ETO.  As you continue you will find many wonderful ways to service, numerous enjoyable activities and great ways to grown and learn.  Attachment 4 is an Education and Training Overview which shows requirements for various levels along with the awards and ranks that may be obtained with each.
